IIpunsito

Ha [ledazoeuueckom coseme

MEQOY COILINz9

Ilpomoxon Ne 1 om «25» aszycma 20232.

0 MepHOIUYECKOM KPATKOBDEMEHHOM IeXKypPCTBe CAAFoFHdecKuX paGoTHHKOB B
OpPraHM3al{H B NEPHOJ OCYIIEeCTBICHUSA 00pa30BaTe/ILHOIO MpPoecca, KOTOpbie NpH
Heo0XOAMMOCTH OPraHH3YIOTCH B IeJIAX NOATOTOBKH K IIPOBe/IeHHIO 3aHATHH,
Ha0J/II0ieHNA 32 BRINOJIHEHHEM peKUMa JHA 00y4alnmuMHucs, o0ecniedeHus NMopsiaKa U
AUCIIMILIMHLI B TedeHHe Y4eOHOro BpeMeHH, B TOM YHCJIe BO BpeMsi NepepbIBOB MEXy
3AHATUAMM, YCTAHABINBAEMBIX JUIS OTAbIXa 00y4YAIOMIUXCH PAa3IMYHOM CTeNneHH
AKTHBHOCTH, IPHEMa HMH MHIIH

MYHHIHIAJIBHOIO OIOPKeTHOro 0b6meodpa3oBare/ibHOro yupexaeaus «Cpeansas
obmeobpazoBarensuas mroaaNe9 umenn B.JI.Cxpunanesa besiorianackoro

panocHa
1. O0nme moVIoeH s

1.1. Hacrosmee Ilomoxenne o0 NEPHOAUYECKOM KPAaTKOBPEMEHHOM JIEIKYPCTBE
NeJaroruyeckux pabOTHUKOB B OpPraHM3alii B MEPHUOJ OCYLIECTBJICHHS O0O0pa30BaTEIbHOIO
npolecca, KOTOpbIE NpY HEOOXOAUMOCTH OPraHM3YIOTCS B IEJIAX MOATOTOBKH K ITPOBEIACHHIO
3aHATHH, HAOIIOAEHUS 3a BBIIOJHEHHEM peXHUMa HA 00yYarolquMKcs, o0ecrieueHu s nopsaKa
¥ OWCUMIUITMHBI B T€YEHHE y4eOHOro BpPEMEHH, B TOM YHCJIE BO BpeMs HEPEPHIBOB MEXKIY
3aHATHAMH, yCTAaHABIMBAEMBIX I OTAbIXa OOYYalOIIMXCS Pa3IMYHON CTENEHH aKTUBHOCTH,
npuemMa umH nuimy (naiee - IlonoxkeHue) onpeneseT MOPSAOK OPraHu3alidd AeKypCTBa B
obpasoBaTenbHOM opraHusanuu. I[lomoxenue paspaboraHo B cooTBeTcTBUHM PesiepaabHbIM
3aKOHOM oT 29.12.2012 Ne 273-@3 «O0 oOpazoBanuu B Poccuiickoii Denepauumn»,
®enepanbHbM 3aKk0HOM 0T 06 Mapra 2006 r. Ne35-@3 «O npOTHBOAEHCTBHE TEPPOPHIMY» ;
npukaza MunoGpHayku Poccum ot 11.05.2016 Ne 536 "OG6 yrsepkaenuu OcobGeHHOCTEH
pexrMa paboyero BpPEMEHM M BPEMEHH OTHBIXa I€JAroTMYeCKUX H HHBIX PaGOTHHKOB
OpraHM3allii, OCYIIECTRISIOMUX 00pa30BaTeNIbHYIO JeATeIbHOCTR"; Y cTaBa 06pa3oBaTeNbHOM
OpraHu3alkM, JIOKAIBHBIX aKTOB 00pa3soBaTelbHOM opradusaiuu.l.2. Oruiata aexypcrTBa
[I€AaroroB MPOU3BOAUTCS U3 CTUMYJMPYIOIIEro (GoHAa 3apaboTHOM IIATHl B COOTBETCTBHHU C
KpUTEPHAMY DpacnpenesieHus. DopMOH cOrjlacHs IeNaroroB SBJIETCS O3HAKOMIICHHE IO
TIOITHUCE C rPa(KOM IEeKYpPCTBA.

1.3. JlexxypctBo 1o  00pa3oBarefbHOM — OpraHM3aiuH OpraHu3yeTrcsi ¢ ILeJbI0
NPESAOTBPAICHHS BO3MOXHBIX [HBEPCHOHHBIX aKTOB, YCHJICHHS OXpaHbl 00pa3oBaTeIbHOM
OpraHu3alvy, MOAACPKAHUS [UCLMIUIMHBIL, IOPAJKAa U MNpeAyNpexIeHHs TpaBMaTH3Ma B
o0pa3oBaTeIbHOM OpraHU3aun.

1.4. OcHoBHble 3212491 1eXKyPCTBA 110 00pa30BATEBHON OpraHH3alHH:

- IPUBJICYCHHE O0YYAOIMXCS K CAMOYIIPABIICHHIO 00pa30BaTeIbHOM OpraHu3alieit;

- BOCIUTAaHHUE y 00y4aromuxcs GepexHOro OTHOUICHHS K MIKOJILHOMY HMYIIECTBY;

- BOCHOHMTaHHEC Yy OOYYaroIUXCs NpaBHJI M HOPM TIIOBEINEHHS B OOIIECTBEHHBIX
YUPEKICHUAX;

- BOCIIMTaH¥e y 00y4alomuXcsl MOTPEOHOCTH K COONEOIEHHIO HOPM JIHYHOM THIHEHB.

1.5. Hacrosmmee ITonosxkeHue packpsiBaeT MOPSAIOK, O0S3aHHOCTH, 1IpaBa ¥ OpraHU3aIHUI0
JEXKYPHOM CITyKOBI JHA, B COCTAB KOTOPOH BXOAAT:



- KJIAaCCHBIM pyKOBOLHUTEIIb AEKYypPHOro Kjiacca,
- IeXKYPHBIM Kjacc,

- XeXYPHBIM aIMUHUCTPATOD,

- XKy PHBIN Y4YUTEID,

- ey PHBIN yJaluucs.

2. Opranu3zaiusa ¥ HanpaBJIeHHe AesiTeIbHOCTH

2.1. HexypcTBO B 00pa3oBaTeIbHOM OpraHU3alldd OCYIIECTBIIAETCA 00ydaroIUMHCs 2-
11 KJ1aCCOB B COOTBETCTBUY C I'pauKOM JEKypCTBa.

2.2. KnaccHpii pYyKOBOIHUTEIb JEXKYPHOro Kjacca OCYIIECTBIIIET pPYyKOBOICTBO,
OpraHU3al{I0, KOHTPOJIb BBINOJIHEHUS O00S3aHHOCTEH JEXKYDPHBIX, PacHpeie/sieT AEXKyPHBIX 10
[10CTaM, Ha3Ha4aeT OTBETCTBEHHOTO AEXYPHOTIO.

2.3. JlexypHBIM KJ1acC OCYHIECTBISAET IEXKYPCTBO B 00pa30BAaTE/IbHOM YUYPEKIACHUH B
TE€YCHUE HEJEIH.

2.4. Ob6yuaronmecs HIeKypHOro Kiacca 00s3aHbI HMMETh OTJIMYMTEIIbHBIE 3HAKH.
OTnuyurTeIbHBINA 3HAK — 3TO NOBs3Ka WM OeHmK. BelmK COmepKUT cleayromue AaHHbIE:
Hexypueiit, @amumus, Mms.

2.5. JlexypHblif KJlacc HaydHAeT HEAENbHOE [EXYpPCTBO C BBOJHON JIMHEMKH B
roHexeTbEUK 3a 20 MUHYT A0 Hadasa | ypoka. Bo Bce ocTasibHBIE JHH HA4alo JSKypCTBa 3a
20 mumHYT g0 Hadana ! ypoka u 20 MHMHYT IO OKOHYAHHMIO IIOCJIEAHEr0 ypOKa COIJIaCHO
pacrucaHus OeXYpHOro Kiacca. Ha uHelWKke [OeXypHBIM aIMHUHUCTPATOpP M KJIACCHBIE
PYKOBOJUTENH ACKYPHBIX KJIACCOB HHCTPYKTHPYIOT ASXKYPHBIX 00 00S3aHHOCTSX U IpaBax.

2.6. B xoHIle IHS ASXKYPHBIE CHAIOT CBOM IIOCTHI B YHCTOTE M MOPSJAKE KJIACCHOMY
PYKOBOJMTENIO U IEKYPHOMY aIMUHUACTPATOPY.

3. I[IpaBa 1 00A3aHHOCTH €KY PHbBIX

3.1. O6s13aHHOCTH KJIACCHOTO PYKOBOJIHUTENIS JE€XKYPHOrO KJIacca.

3.1.1. KnaccHsIi pyKOBOIUTENH ACKYPHOIO KjIacca 00s3aH:

- MpuObITE Ha AeXypcTBO 3a 20 MHHYT IO Havala ypoKa, YTOYHHTH Y JEKYyPHOro
aIMUHUCTPATOpPa MOPAIOK JEIKYPCTBA;

- BCTpETHTh M  IPOMHCTPYKTUPOBATh JEXKYPHBIX YYCHHKOB, BBIJATh WM
OIO3HABATENIBHBIN OeiK « JleypHbIH»;

- PacCTaBuTh JCKYPHBIX YyYallMXCs HA IIOCTBI M OCYIIECTBISATH KOHTPOJbL 34
BBITNIOTTHCHHAEM CBOMX 00513aHHOCTEH Ae)KYPHBIMH YYEHHUKAMU;

- ONEPAaTHBHO PEarupoBaTh Ha BCE MPOU3OIIEAIINE MPOCTYNKH IIPOTUB YCTAHOBIEHHBIX
IIpaBu1 BHYTpEHHETO PACIIOPS/IKa KO CO CTOPOHBI 00YYarOIIIHXCS;

- Ha3HaYMTh OTBETCTBEHHOI0 YYaIerocs 3a AeXKYpPCTBO Kjacca. J{00XKuTs 00 OKOHYaHUH
ACKYpCTBa ISIKYPHOMY aAMHUHHUCTPATOPY JIMYHO JUOO MOPYYHTh OTBETCTBEHHOMY 3a
JIEXYPCTBO yYaleMycs;

- GuKCHpOBaTh HapyIIeHHs B JJIEKTPOHHOM (opMe HapylueHH W 3aMeYaHuil Wid
N€peaaBaTh HHPOPMALIMIO JEXKYPHOMY aJMHUHUCTPATOPY;

- TIpA YPE3BbIYAHHBIX CUTYAlUsSX WM HECYACTHBIX CIIy4Yasx JAeHCTBOBATH 10 YKA3AHUIO
JSXKYPHOIo aJIMHUHHCTPATOpPA.

3.1.2. KitaccHsI pyKOBOIHTEITH JICXKYPHOTO Kjacca UMEET Mpago:

- B TIpeaenax CcBOCH KOMIIETEHIMH CaMOCTOATEIHbHO OTIaBaTh pacropsKeHus



yYaImMces;

- 3ampamMBaTh y KJIACCHBIX DPYKOBOAMTENEM M JpyrHX IIeJaroroB CBeAEHHs 00
obyJaromuxcs;

- o6paraThCcs 3a MOMOIIBIO K IEXKYPHOMY aJMHUHUCTPATODY .

3.2. O6s13aHHOCTH JEXKYPHOI'O yUUTEIA

J ey pHbIHA yIuTeh 00s3aH:

- IpAOBITH HA IEXYPCTBO 32 20 MUHYT A0 Havasa ypoka.

- OCYIIECTBIIATH PEXUM IIPOBETPUBAHUA HA JICCTHUYHBIX MPOEMAX U PEKpeallusX;

- OCYHIECTBIIATh KOHTPOJIb 3a TEMIIEPATyPHBIM PEKUMOM;

- Ha TIEpEMEHaX NPOBEPSTH COCTOSHUE WIKOJBHBIX KOPUIOPOB, XOJUIOB, TYyaJIeTOB,
CIIOPTUBHEIX U aKTOBBIX 3JI0B, JICCTHHII, BEICTABOK M CTEH/IOB;

- HE JOIyCKaTh YYAIIUMCs COBEPIICHHUS MPOCTYIKOB IIPOTUB yCTaHOBIEHHBIX [IpaBun
BHYTPEHHEr0 pacropsjaka (IMopYd HWMYIIECTB a, IPEHEOpPENHUTEIHHOIO OTHOLIEHHS K
BHEIITHEMY BHY, HEJOCTOMHOrO MOBEACHHUS H T.]1.);

- OIEPaTUBHO pEardpoBaTh Ha BCE CJyd4al COBEPLIEHUS MPOCTYIIKOB IIPOTHUB
yCTaHOBJIEHHBIX [IpaBUsT BHYyTpEHHEr0 pacopsaIKa;

- (UKCHpOBaTH HApYIICHWS B JJICKTPOHHON (opMe HapymIeHUH W 3aMeuaHud WIIH
nepeaaBaTh HHPOPMAIUIO IEKYPHOMY aIMUHUCTPATOPY;

- TIpY YPE3BBIYAMHBIX CUTYAIWSIX WIM HECYACTHBIX CIydasx JeHCTBOBATH IO YKa3aHHUIO
JIEXKYPHOT'0 aIMHUHUCTPATOpA.

3.3. JlexypHbI# yYUTE)Ih HUMEET NPaBo:

- B IIpeferax CBOEH KOMIIETEHIIMHM CaMOCTOSTEIbHO OTAaBaTh PACHOPSHKCHHS
YYaIuMCs;

- 3alpalliiBaTh y KJIACCHBIX PYKOBOAUTENEH W JpYyr WX II€JaroroB CBEACHHS 00
00y9aromuxcs;

- oOpamaTbcsi 32 HOMOMIBI0 K JEXKYPHOMY KJIACCHOMY PYKOBOIMTEIIIO, HEIKYPHOMY
aJIMHUHUCTPATODY.

3.4. IIpaBa 1 00s3aHHOCTH JIC)KYPHOT'O aIMHHUCTPATOpa

3.4.1.JexypHbI# aIMHUHUACTPATOP 00A3aH:

- IpUOBITE Ha ey pCTBO exenHeBHO B 07.30. Oxkonuanue aexypcrsa B 18.30;

- IEpeA HAYaIOM 3aHATUH IIPOBEPUTH OOPa30BaTE/ILHOE YUYPENJCHHE Ha IpejMeET
COOTBETCTBUsSL O€30MACHOCTH YCJIOBHH, B Cllydae HEOOXOHMMOCTH 3allicaTh B DJIEKTPOHHOM
(bopMe BBISBIICHHBIC HAPYILEHUS ¥ 3aMEYaHUS;

- OCYIIECTBJIATH KOHTPOJIb 32 paboToit rapaepoba, CTOJIOBOA.

- KOHTDOJIMPOBATh O€30IMaCHOE 3aBEepLIEHHE YY4eOHOro mpolecca B Kiaccax (Hajaudue
COIPOBOXK/ICHHS YIUTEIIA MOCIIE OCICIHErO YPOKa);

- Ha MEpEMEHax OCYIIEeCTBISATh KOHTPO/Ib 32 OPraHU3AIHeH [TUTAHUS YIaIUXCSL;

- OICPaTHBHO peardpoBaTh Ha BCE CiIy4ad HEXOOPOCOBECTHOIO OTHOIIEHHS K
VMYIIECTBY 00pa3oBaTeNbHOrO yupexaeHus. Ilpu momydeHun wuuHOPMALMH O nopue
MMYIIECTBA O0Y4AIOLIMMCs HEME/IICHHO NIPOBEPATH €€ M B CITydae HOXTBEPIKICHHS COOOIIUTH
AUPEKTOPY MKOJIBL. OOeCeYnTs BBI30B POAUTENEH 00y aroIerocs, IpHIHHUBIIENO yuiepo;

- B CIy4ac MOJyyeHHs OOy4aromuMCs TPaBMBI IIPOBOLMT MOJHOE PAacC/icOBAHHE
HECYACTHOrO CliyHast COBMECTHO C COLMAIIbHBIM HEarOroM H [1€1aroroM-IcHX0I0roM;

- B Clydae OTCYTCTBHA Y4YUTENd MO NpUYMHE OOJIE3HH, KOMaHAMPOBKH M T.II.
Opranu30Bath Ge3onacHoe npebbiBaHye KJIacca B IIKOJIE;



- CHeauTh 3a COONIOJEHWEM IMPOTHUBOIIOXKAPHBIX, CAHUTApPHBIX HOPM, IIpaBHI H
@HTUTEPPOPUCTHIECCKOH 3aMUINEHHOCTH YUPEIKACHH;

- KOHTPOJIMPOBATH BXOX M BBIXOJ Y4YaIIUXCH COIJIACHO pAacCHHUCAHUIO YPOKOB,
BHEYPOYHOH JE€ATEIEHOCTH, POrPAMM JOIOJHUTEIILHOIO 00pa3oBaHus;

- ©XKEIHEBHO, 10 OKOHYAHHUH JIE)KYyPCTBA IIPOBEPUTH COCTOSTHUE 3JJaHHUs, 3aMEYaHHus 0
JIEXYPCTBY OCTABJIATH B MUCHMEHHOM BHJIE 3JIEKTPOHHOM popMe HapyHIeHHH U 3aMedaHuit;

- B KOHII€ HEJIENHHOIo [EeXYpPCTBa NAeT OLIEHKY JeXypCTBa HEXKYypPHOrO YUHTENs H
KJIacca.

3.4.2. [lexypHbiii aIMUHKHCTPATOP UMEET MPABO:

- B MOpenerax CBOEH KOMIICTEHIIMM CaMOCTOSATEIbHO OTAaBaTh pPAaCHOPSDKEHUS
reJaroraM 1 o0y4Jaronumces;

- 3ampaliydBaTh y KJIACCHBIX PYKOBOAMTENIEH W JAPYrHX IIelarorax CBEJCHHS 00
00yJaromMUXCs ¥ UX POIHUTENSIX (3aKOHHBIX MPEICTABUTENAX);

- OpUIamaTte poauTened (3aKOHHBIX IpENCTaBUTENCH) OO0ydaromuxcs ¢ yKa3aHHEM
IIPAYUHBI BBI30BA;

- JieJaTh CJIOBECHBIS 3aMEYaHHs YYallUMCS WM (PUKCHUPOBATH 3aMEyYaHVsl B JHEBHUKE
yYamerocs;

- NpEeANpUHHUMATH HWHBIC [eHCTBUSA, HAIpaBJICHHbIE Ha obecredeHue O€30MacHOCTH
YUPEXICHHS U YYaCTHHKOB 00pa30BaTEIbHBIX OTHOIIIECHUIA.

3.5. O6s13aHHOCTH JAEKYPHBIX YUYALAXCH

3.5.1. O6s13aHHOCTH AEKYPHOTO 110 KJIacCy.

- Ie’KypHBIE HA3HAYAIOTCSA B COOTBETCTBUH C I'paUKOM JIEIKYPCTBA I10 KJIACCY;

- IIOMOTAK0T IeJarory MoArOTOBUTH KJIAcC AJI ypOKa, MIPOU3BOJAT MOCHIBHYIO YOOPKY
KJIACCHOT'O IIOMEMIEHUS,

- BO BpeMs IepeMeHBl NPOBETPUBAIOT KJIACC, IOMOTAKT YUUTEIO Pa3BEeCUTh yIeOHBIH
MaTepHat JUIs CIEAYIOIEro ypoKa, pa3ialoT TETPaay [0 MPOCk0e YUUTES.

3.5.2. Ob653aHHOCTH NEXYPHOT0 KjIacca o IKOoJIe

JexypHBIM Kj1acC NPUXOIUT B IIKOJNY Ha YTPEHHIOW JIMHENKY 3a 20 MHHYT 10
Havyana 1 ypoka. CraroT 4esKypeTBO JEXKyPHOMY KIACCHOMY PYKOBOIMTEIIO.

- J@XKYpHBIC N0 MIKOJE: CIEAAT 3a YUCTOTOH M MOPAAKOM B IIKOJIE; BBIIOJHAIOT
TIOPY4EHHS AESKYPHOI'O YYUTENS ¥ aIMHHHCTPATOPa; COOOIMAIOT O HAPYIIUTEISAX JACHUIIIMHBI
JAEXYPHOMY YUUTEIIXO U aAMUHUCTPATODY;

- JEXYPHBIC I10 CTOJIOBOM: CHENAT 32 YHUCTOTON W IMOPSAKOM B CTOJIOBOH; ITOMOIaloT
HaKpBIBATh CTOJIBI I CBOETO KJIAcCa;

- HE NOMyCKaKT BBIXOJA U3 CTOJIOBOM C MPOAYKTaMM NHUTaHHS. /{1 NPHHATHS Mep K
HapyIIUTENAM HOPAJKa 00PAIaoTCs 32 MOMOMIBIO K ASKYPHOMY YYHUTEMO UIH JEXKYPHOMY
aJMUHHCTPATOPY;

3.6. lexypHblii yuamumiics UMeeT IpaBo:

- TpeOOBATH OT APYTHUX y4Yaluxcs cobmoaenus [IpaBHl BHY TPEHHETO pacropsiika;

- JIe/1aTh 3aME€YaHus APYTrHM 00yYarolMMCs, €CIIM WX BHEIIHHUN BUI HE COOTBETCTBYET
NPUHATEIM B 00pa30BaTeIbHOM OpraHA3aiuy TPeGOBAHHAM K OIEKIIE;

- coobmars o GakTaX HapyEHHH JEXYPHOMY VUHTENO WIH JEXKYPHOMY
aJIMMHHCTPATOpYy.

4. OTBETCTBEHHOCTS 32 HEHCIOIHEHHE 00SI3aHHOCTel JEIKYPHBIX 110 DIKOJie



4.1. KoHTpoJib 3a UCHOJHEHUEM OOS3aHHOCTEH NEKYPHBIX IO IIKOJIE BO3jaraercs
Ha KJIaCCHOT'O PYKOBOJUTEJS AEXKYPHOro Kiacca.

S. Mepb! noompedus 3a 106pocoBeCTHOE HCTIOTHEHHE 00SI3aHHOCTel €Ky PHBIX

5.1. 3a noGpocoBecTHOE UCIIOIHEHHE OOS3aHHOCTEH MAEXYPHBIX IO XOIATaNCTBY
KJIACCHOTO PYKOBOJHUTEIS, 3aMECTUTEIIS TUPEKTOPA BO3MOXKHBI CIIEAYFOIIHE MEPBI IIOOHIPEHHS:

- GarogapHOCTh POAUTENAM B JHEBHHKE 3a XOpOIIEe BOCIIUTAHKE Y ChIHA WX JOYEPH
OTBETCTBEHHOCTH H TPYAOTIOOMS;

- IIpYKa3 JUPEKTOpa 00pa3oBaTEIbHONW OpraHU3alUu ¢ 0JIAroIapHOCTRIO (C 3aHeCEHHEM
B JINYHOE JEJIO);

- JUIS OTJIMYUBINMUXCA YyuMTened ([0 XoAaTraliCTBY 3aMECTHUTENS IUpEKTopa 10
BOCIIUTATEIbHONH paboTe) 32 HeNemo ASKYPCTBA TNPEAOCTABIIETCA OOUH JICHb OTABIXa B
KaHUKYJIIDHOE BpeMsi  Ha OCHOBAaHUM IPUKa3a AUPEKTOPA.
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